NORTHEAST REGION

TRAINING OPPORTUNITY





COURSE TITLE
CREATIVE DESKTOP PUBLISHING & GRAPHICS




VENDOR
THE HOUSING TELEVISION NETWORK




DATES/LOCATION
7 August 2003 (Local VTT Sites)




LENGTH
2.5 hrs




START/END TIMES
1300-1530 ET




COST
No cost




REGISTRATION DEADLINE
1 August 2003
Call the Course Manager if you have a nomination but have missed the suspense; there may still be spaces available.




COURSE MANAGER
Melissa Harvey, 410-306-0189 or DSN 458-0189, Send an email message to the Course Manager if you are interested in taking this course: melissa.harvey@cpocner.apg.army.mil




COURSE DESCRIPTION





This program will teach students how to create flyers, invitations and newsletters.  Participants will learn how to edit graphics and incorporate them into documents and also how to design multi-column documents with graphic elements.  The trainer will demonstrate the enhanced formatting functions that make creating professional newsletters and other documents possible, and will introduce the student to free utilities available on the Internet that will help them manage graphics.  Although this program will primarily use features and functions of Microsoft Office Suite, other software products will be explored.

Objectives Include:

1.  Provide an understanding of what design tools are available in Microsoft.

2.  Provide ways to enable students to create professional and eye-catching documents.

3.  Provide information on how to use the tools effectively.





WHO SHOULD ATTEND AND PREREQUISITES





Federal and military directors, supervisors, managers, human resource professionals, risk managers, and all employees interested in wanting to better understand and use desktop publishing more efficiently.

Check your Army Civilian Training Education and Development System Plan at http://cpol.army.mil/train/acteds   to see if course will satisfy the core competency requirements in your Career Program or Career Field.





METHOD OF INSTRUCTION





Interactive, live video teletraining





HOW TO NOMINATE





Send an email to the Course Manager to reserve a space.  Please notify the Course Manager if special needs are required to accommodate an attendee (wheelchair access, interpreter, etc).

Do not attend unless you have received confirmation from the course manager. 





 CANCELLATION POLICY





Contact the Course Manager to withdraw your nomination prior to the registration deadline 





