NORTHEAST REGION

TRAINING OPPORTUNITY





COURSE TITLE
BMGT 312 Women in Business (3 Credits)




VENDOR
University of Maryland University College (UMUC)




DATES/LOCATION
4 Feb 03 - 13 May 03 (Tuesdays)                       Adelphi Laboratory Center, Building 601                                2800 Powder Mill Road, Adelphi, MD




LENGTH
15 Days (45 classroom hours)




START/END TIMES
1600-1900




COST
$633* for Civilians; $564* for Military (Includes Tuition, Registration, Applicable Fees.  Does NOT Include Text Book Costs or Student Supplies)




REGISTRATION DEADLINE
28 January 2003
Call the Course Manager if you have a nomination but have missed the suspense; there may still be spaces available.




COURSE MANAGER
Jacklyn Laroche, DSN 458-0220/COMM (410) 306-0220. Send an email message to the Course Manager if you have any questions regarding this course: Jacklyn.Laroche@cpocner.apg.army.mil




COURSE DESCRIPTION





An examination of women's evolving roles in the business world and the forces that have created change and opportunities.  How organizational theory, human resource practices, industrialization, and information technology have created new paths for professional growth is explored.  Students may receive credit for only one of the following courses:  BMGT 312, BMGT 3981 or MGMT 3981. 





WHO SHOULD ATTEND AND PREREQUISITES





Course is open to all US Citizens.  To enter the Adelphi Laboratory Center, students will need two identifications (i.e. DoD Identification Card, Student Identification Card, and Drivers License).

Prerequisite:  BMGT 110 or equivalent is desired, but not required.

Check your Army Civilian Training Education and Development System Plan at http://cpol.army.mil/train/acteds   to see if course will satisfy the core competency requirements in your Career Program or Career Field.





METHOD OF INSTRUCTION





Lecture with audience and group participation/interaction, presentations, role-plays, and written exercises.





HOW TO NOMINATE





FAX Page 1 (front only), DD Form 1556 to HRD, NECPOC (410-306-0163 or DSN 458-0163) by the registration deadline. Make sure Blocks 17, 19, 23, 25, 27 and 37 are properly completed. Include nominee's email address and Training Coordinator's phone number and email address in Block 18. If deadline for registration has passed, call the course manager. Please notify the Course Manager if special needs are required to accommodate an attendee (wheelchair access, interpreter, etc).

Do not attend unless you have received confirmation from the course manager. Although we try to accommodate all training needs, faxing a nomination to us does not guarantee a space allocation. Check with your activity Training Coordinator if you have not received confirmation two-four weeks prior to the class starting date.

*Note:  If you are NOT CURRENTLY ENROLLED with UMUC (not taken courses within the past two years), please contact the course manager.  You will be required to submit an application for UMUC enrollment and to pay the registration fee. 





 CANCELLATION POLICY





Contact the Course Manager to withdraw your nomination prior to the registration deadline to avoid unnecessary charges.  After the registration deadline, you are subject to the school's enrollment/cancellation policies. If minimum enrollment is not reached by the registration deadline, the course will be cancelled/rescheduled.  Therefore, do not purchase your books until you have been confirmed for attendance.





BILLING INSTRUCTIONS





DD Forms 1556 cannot be processed unless blocks 27, 29 and 37 are properly completed. In Block 27 please include the Government IMPAC Credit Card Number with the Expiration Date.  Also provide the Card Holder's Name, Phone and FAX numbers.  A receipt for charges made will be faxed to the Card Holder for their records and end-of-month reconciliation statements.  If your organization does not use the Government Credit Card for training, please contact the course manager.  If individuals are paying for the course themselves, please contract the course manager.

Students will purchase text books separately using the UMUC online service.  Information on how to purchase text books will be provided with the student  confirmation notice.  All purchases will be done online using the Government IMPAC Credit Card.  Please include $100 Book Fee (the average cost) in Block 28 (Direct Funds), b.  (Books, Material, and Other Costs)  on the DD Form 1556.  Book orders are shipped via  UPS within 24 hours of receipt.





