From:
McGlothlin, Leslie H CPOCNER

Sent:
Thursday, April 05, 2001 8:28 AM

To:
CPOCNER CPAC Chiefs

Cc:
CPOCNER Modern BPG; CPOCNER Modern System IPR

Subject:
Interim Instructions on Gatekeeper Checklist

Chiefs:

1. As you know, we have had wonderful success using the Gatekeeper Checklist to capture and record necessary information about jobs we are trying to fill.   Unfortunately, our ability to use these checklists in Modern DCPDS is not yet in place.  So, we must create an interim procedure by which you can send the necessary position and staffing data that we need to complete your request.

2. You have the option of either creating a document in Word or similar software and attaching  the  document to the RPA or you can use the “Comments” feature of Attachment within the RPA.  (Information on the latter can be found in the Modern Desk Guide.)  In the document you create, we need you to include all information that is normally included in the Gatekeeper Checklist.   Examples of the information we need relative to positions include:  the PD number if using an existing job description; full performance level if developmental; position sensitivity; and the like.  On the staffing side, we need your recruitment strategy; minimum area of consideration; whether the position is an Emergency Essential position; Career Referral information; whether PCS is authorized; an indication as to whether the position is a Critical Acquisition Position and if so, the related acquisition information; and information on whether TDY, drug testing or other special conditions and requirements such as a physical, financial disclosure, Firearms access are required. 

3. We appreciate your patience and understanding as we continue to implement Modern DCPDS.  We will let you know when the Gatekeeper Checklists are ready for your use; we anticipate getting approval from CPMS within a week.

4.    Please let us know if you have any questions about this matter.

Regards,

Les

